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1.HEJIb X 3AJAYN JNCHUITJIMHBI

Llesin ocBOeHUS AMCHUIIMHBI:

Kypc «Mudopmartrka» sBisieTcs BaKHOM 4acTbio MPOo(ecCHOHANBHOM MOArOTOBKU JIUPHKEpa-
XOpOBHKA. B COBPEMEHHBIX YCIOBHUSX 3HAKOMCTBO C 3JIEKTPOHHBIM O0OPYAOBAaHHEM, BIIAJICHHUE
MEPCOHAIBHBIM  KOMIBIOTEPOM, yMEHHE II0JIb30BaThbCsl HOBBIMH  HMH(OPMAaLMOHHBIMU
TEXHOJIOTUSIMH CTaHOBUTCS BcE€ OoJjiee HEOOXOAWMBIM ISl KBAIH(DUIIMPOBAHHON pabOTHI B
CaMbIX pPa3JIMYHBIX OTpAcisAX MPOU3BOJCTBA, HAYKH U KYJIbTYpPbl, B TOM YHCJIE€ B 00JIacTU
MY3BIKQIBHOTO HCKYCCTBa. JTO — u3ydeHHe ocHOB MIDI-TexHonornn kak oOOIIEnpUHSATOrO
KOMITBIOTEPHOTO (popMaTa MY3bIKAJIbHBIX JaHHBIX, OCBOCHHE MY3bIKaJIbHO-HUHTEJUIEKTYaIbHOTO
MHCTPYMEHTApHs (KOMIIBIOTEPHOTO HOTHOTO Habopa M peJaKkTUPOBaHMSA, MHCTPYMEHTOBKH WU
apamKUPOBKM C TIOMOMIbIO MPOrPaMMHBIX CEKBEHCOPOB), HCCIIEOBAaHHE MY3bIKAJIbHBIX
pecypcoB cetu Murepuer. IIpoGnemaTnka Kypca MOCTpO€Ha M3 pacyera IOCieA0BaTeIbHOIO
OCBOGHHUSI CHayajla CTaHJIAPTHBIX IIOJb30BAaTEIIbCKMX HAaBBIKOB M OIEpallui, Janee —
npuoOpeTeHus HEOOXOAMMBIX 3HAHMH O cHenu(UYecKHMX  MY3BIKAIBHBIX  (YHKIHAX
komnbtoTepa. [Ipu sToM oco0oe BHHMMaHUE yIensieTcs pa3jMYHbIM TEKCTOBBIM U HOTHBIM
penakropam, crioco0aM MpPEICTAaBICHUS MY3bIKAIBHBIX JAHHBIX W TEXHUYECKHX IMPHEMaM HX
00paboTKH, METO/IaM CHHTE3a 3BYKa, U3yYEHHUIO 3JIEKTPOHHOTO MY3BIKAIILHOTO 000PYIOBaHUS U
OCBOCHHIO CIEIHATBHBIX IPOTPAMM.

CopepxaHue Kypca OXBaTbIBa€T KPYr TEOPETHYECKUX 3HAHUI, HAIPaBJICHHBIX HAa OCBOCHUE
DIIEKTPOHHBIX TEXHOJIOTUH M METOJIOB, NMPHBHECEHHBIX B MY3BIKO3HAHHE M3 OOIIEH TeopHUH
CUCTEeM U KUOCPHETUKU, NPAKTHUUYECKUX YMEHHH W HaBBIKOB pPAa0OTHl C MEPCOHAIBHBIM
KOMITBIOTEPOM, IIPOTPAMMHBIM 00€CIIEYEHUEM U MY3BIKATBHBIM 000pyIOBAaHHEM.

Kypc Bkitowaer ocBoeHHe BO3MOKHOCTe omepauuoHHoi cucreMbl WINDOWS wu
OPOTPAMMHOTO  OO€CleueHusl, 3HAKOMUT C MY3BIK&JIBHBIM O0OpPYIOBaHHEM, OCHOBAMHU
3BYKOPEKUCCYPBI, apPAaH)KUPOBKOM MY3bIKH Ha MEPCOHATHLHOM KOMITBIOTEPE.

Llenv xypca «MHpopmaTuka» — OOYYUTh MY3BIKAHTOB TPAKTHUYECKOMY IPHUMEHEHHIO
JOCTHKEHUI KOMITBIOTEPHBIX TEXHOJIOTUH B 001aCTH MY3BIKAJIbHOTO HCKYCCTBA.

3agayn oCBOEHHUS AMCUUTLIMHBI:

OcHoBHas 3ajjadya Kypca — 03HAKOMUTh CTYACHTOB C MPUHLIUIHNAILHO HOBBIMU BO3MOXKHOCTSIMU
BO BCEX OOJACTSAX MY3BIKO3HAHUS: OT W3YUEHHS OCOOCHHOCTEW OpPTraHM3alliU CTPYKTYPHBIX
3JIEMEHTOB MY3bIKATbHON KOMITO3UIIMH JI0 peIIeHus 3a7a4y B 00JacTH My3bIKaJIbHON aKyCTUKU U
MICHXOJIOTHH MY3BIKaJIbHOTO BOCIIPUSTHSI.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII:
Jucuunnuna «MHpopMaTuKa» OTHOCHUTCS K OJIOKY AMCHUIUIMH 0a30BOM 4YacTu 00s3aTeIbHBIX
TUCIMIUTMH ~ mporpammbl  OakanaBpuata  (B1.0.18)  OcHoBHOW  mpodeccHoHaNbHOM
oOpa3oBaTenpHOW MporpamMMmbl 1o HampasieHuto 53.03.05 upwkupoBanue (ypoBEHb
OakanaBpuarta).
Hucuumuua  «Mupopmatuka»  u3ywyaercs B 7ceMecTpe.l3yueHre  IUCHMIUIMHBI
«Mudopmaruka» Oazupyercs Ha 3HAHUSAX, YMEHHUSX M KOMIIETEHLUSX, CPOPMHUPOBAHHBIX Yy
o0yyaromuxcst B mporecce U3y4eHus AUCUUIUINHBI «IHOCTpaHHBIH A3BIK»
Jl1st OCBOGHUS JUCIHUIUIMHBI CTYIEHT JOJDKEH UMETh CIEAYIOUINE «BXOIHBIC» 3HAHUS, YMEHUS,
HAaBBIKM Y KOMIIETEHIIUU!
3HATh:
—(yHAaMEHTaTbHOE, TEXHOJIOTHYECKOE, METalpeIMETHOE MOHATHE HHPOPMATUKH;
—MHOrorpaHHoctu mnoustue «MHpopmanus», ee CBOWCTBA, THUIIOB U CIIOCOOOB e

IIPE/ICTaBIICHMS;

—ycrpoiictBo 11K 1 Ha3HaueHMe ero CTpyKTYpPHBIX KOMIIOHEHTOB;
—3aKOHOMEPHOCTH NMPOTEKaHUH WH(OPMAIIMOHHBIX POIIECCOB;
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—TEePEBOJUTD YHCIIA U3 OJTHOW CHCTEMBI CUMCIICHUS B IPYTYIO;

—pabotaTts ¢ dainoBoit cucremoi I1K;

—SI3BIKOB IIPOTPAMMHUPOBAHUS;

—HMH()OPMAITMOHHOE MOJEIIUPOBAHHIE;

—OpraHu3alMio M CpencTBa MH(POPMALMOHHBIX TEXHOJOTMHA OOecreueHHsl YIpaBIeHYECKOU
NeSTeIbHOCTH;

—00IIMe TPUHIMIIBI TIOCTPOCHUSI TEXHOJIOTHYECKUX IPOLECCOB CO3/aHUs W TPUMEHCHHS
JOKYMEHTAIMOHHOTO 00ECIICYeHHS yIIPABICHYECKOH eI TEITLHOCTH,

—Ha3HA4YEeHUE U YCTPOMCTBO nepcoHanbHoro kommetorepa (I1K);

—IPaKTUYECKOE HUCIIOIb30BaHNE COBPEMEHHBIX KOMIBIOTEPHBIX CPEACTB B MPO(HECCHOHAIBLHOU
NeSITeTbHOCTH;

—TOPSJIOK TMTOATOTOBKU O(UCHOM TEKCTOBOM JTOKyMEHTAlUU Ha 0a3e onepaliioHHON Cpe/ibl;

—Cpe/ICTBA aBTOMATU3ALMHU TIPU CO3JJaHUU JETI0BOH rpaduKu;

—OCHOBBI HCIOJIB30BaHUSI COBPEMEHHBIX 0a3 HaHHBIX M 0a3 3HAHWA, B TOM YHCIE TIPU
pacmpeselieHHo# 00paboTke nHpopmanmu;

—MeToIbl 3aIuThl nHMopMalu rpu padore ¢ [TK.

yMeTh:

—rpaduueckn 0opopMIIATh OQUCHYIO JOKYMEHTAIIHIO;

—TOATOTaBINBATh U 00pabaThIBATh PAa3IMYHBIX BUIOB HH(OpMAINH;

—CTpOUT HH()OPMAITMOHHBIE MOJICIIH UCCIICAYEMOT0 00BEKTa;

—CTPOMT MPOTrpaMMy Ha OJHOM U3 3BIKOB ITporpaMMupoBanus Beicokoro ypoBHs, OOII (Pascal

ABC, Delphi, Java, VisualBasic wim np);

—CO3/1aBaTh U PEAAKTUPOBATH JICKTPOHHBIC TabHIIbI B cpeae MicrosoftExcel;

—CO03/1aBaTh U PEIAKTUPOBATh NIpe3eHTauu B cpene MicrosoftPowerPoint;

—paboTatb ¢ nHPOpMAIUEH B TTI00ATBHBIX KOMITBIOTEPHBIX CETSX.

—HCII0JIb30BaTh KOMIIBIOTEP JIJIsl OPraHU3alUU pabovero BpeMeHH;

—YIPaBJISITh UHCTPYMEHTAIBHBIMU CPEACTBAMHU B LIEJISIX ONTHUMH3AIIHH;

—YIpPaBIEHYECKON AEATEIbHOCTH.

BJIa/IeTh:
- OCHOBHBIMH METOJIaMH, CIOco0aMH M CpeACTBaMH TOJYYEHHUs, COXpaHEHHs, NMepepadoTKu

uH(pOpMaIIMU, HABBIKH PabOThI C KOMIIBIOTEPOM KaK CPEICTBOM YIpaBlIeHUs WH(pOpMaLneit;

- 0a30BBIMH HaBBIKAaMH cOOpa M aHAIN3a S3BIKOBBIX M JIUTEPATYPHBIX (PAaKTOB C UCTIOIH30BAHNEM

TPaJULIMOHHBIX METOA0B M COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHH.

[Tonydennpie B Xome oOcBoeHus aucuuiuimHbel  «MHpopmatuka» mpodeccuoHanbHbIe

KOMIIETEHIIMM OYAYyT MCIIOJIb30BaThCsl B NMPO(ECCHOHATBHON NeSTeNbHOCTH, MPHOOpPETEHHBIE

TEOPETUYECKHE W TIPAKTUYECKHWE 3HAHWUS W HaBBIKM Jajiee WCIIONB3YIOTCS TpPHU H3YyYCHUH

CJICAYIOUIMX JUCLUIUIMH y4eOHOT 0 MJIaHa:

[Temarornyeckas mpakTuKa

[ToaroToBka K caaye U cada rocyJapCTBEHHOTO 3K3aMeHa

3. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUA 110 JUCIHHUIIVIMHE
MOAVYJIIO), COTHECEHBIX C IINIAHUPYEMBIMHN  PE3YJBbTATAMM
OCBOEHUSA OBPA30OBATEJIBHOM ITPOT'PAMMBI

Kon " HauMeHoBaHue | [lepedeHb IUTAHUpPYEMBIX pE3yJIbTaTOB OOydYeHHUs IO
peanu3yeMoi KOMIIETEHIIUN JUCLHUIUIMHE (MOJYIII0), COOTHECEHHBIX C WHJMKATOpaMU
JOCTHKEHHS] KOMIETEHIIUI
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Crocooen peuaTh CTaHJapTHHIC 3HaTh OCHOBHBIC BO3MOXHOCTH, mpeaoCTaBJIsICMBIC

3a/1a4n npodeccnoHambHOMI
NESTeTbHOCTH C NMPHUMEHCHHEM
UH(POPMAIIMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJOTHM W C  Y4eTOM
OCHOBHBIX TpeOOBaHMIA
MH(OPMAIMOHHOM
0€30MMacHOCTH.

COBPEMEHHBIMUA HH()OPMAIIHOHHO-KOMMYHHKAIIHOHHBIMH
TEXHOJIOTUSIMH ~ JUIS  pEIIeHUS CTAaHAApPTHBIX  3a/ad
poeCCHOHATILHON JICATEIIBHOCTH C YY€TOM OCHOBHBIX
TpeOoBaHMI UHPOPMAITMOHHON 0e30MacHOCTH;
WH(POPMAIIMOHHBIC MPOIIECCHI npodeccCHOHATLHON
NeSITeIbHOCTH; OCHOBBI TEOPHHM, HOPMAaTHBHYIO 0a3y,
COCTABIISIIONIHME U TyTH (POPMHUPOBAHUS HHPOPMALTMOHHON
noubmorpaguuecKon KyabTyphl.

HU-20nk5

YMeTb NpuMeHsATh HHPOPMAITHOHHO-KOMMYHHUKAITHOHHBIE

TEXHOJIIOTHM €  Y4eTOM  OCHOBHBIX  TpeOOBaHUIi
nH(QOpPMAIMOHHOKW  0€30MacHOCTH; OCYIIIECTBIISTh
CaMOJIMarHOCTHKY YPOBHSI npoeCCHOHATLHON
WH(POPMAIIMOHHON KOMIETEHTHOCTH.

HUI-3onk5

Bnagerp HaBbIKaMu IpPUMEHEHUS HMH(POPMAIMOHHO-

KOMMYHUKAIIHOHHBIX TEXHOJIOTHH C YYETOM OCHOBHBIX
TpeOoBaHMIT HHPOPMAIIMOHHOW OE30MaCHOCTH; METOIaMHU
MOBBIIICHUSI YPOBHS HH()OPMAIMOHHOW KYJIBTYPBI JUIS
peneHus 3a/1a4 NpopeCCHOHATBHON e TEILHOCTH.

4. OBIIAA TPYJOEMKOCTD JUCIUIIJIMHBI

4.1. O0beM TMCUMILUIMHBI B 32a4€THBIX eJUHUIAX (BCEro) 2
4.2. mo BuaaM y4eOHoii padoThl (B yacax) 72

. KosmnuecTBo yacoB (popma o0yuenust OYHAasi)
Bua yueonoii
B 1.4. mo cemecTpam
padoThI Bcero no niany 7

1 2 3 -
KonraktHas paboTa 36 36 -
00yJaromuxcs ¢
npernojiaBaTeieM B
co0TBeTCTBUH C YII
AyIHATOpHBIE 3aHATHUS 36 36 -
Jlexmun 18 18 -
[TpakTuyeckue n 18 18 -
CEeMMHAPCKHE 3aHATUS
JlaGopaTopHbie -
paboThI
(;1aGopaTopHBIA
MPAKTHUKYM)
CamocrosTenpHast 36 36 -
pabora
dopma TeKyIIero ITpoBepka [TpoBepka BBITTOTHEHUS -
KOHTPOJISI 3HAHUH U BBITOJIHEHUS 3aJJaHUi, OIPOC
KOHTPOJIA 3aaHui, OIIPOC
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CaMOCTOSATEIILHON
paboThI:
TECTUPOBAHUE,
KOHTp.paboTa,
KOJUIOKBUYM, pedepaT
u J1p. (He MeHee 2
BHJIOB)

KypcoBas pabora

Buer
MIPOMEKYTOUYHOM
aTTecTanuu (3K3ameH,
3a4er)

3a4€ET

3a4ET

Bcero yacoB no
UCLUIINHE

72

72

4.3. Conep:xanue TMCUHIJIMHBI (MoayJs.) PacnipenesieHue yacoB 1o TeMaM M BUAaM

y4eOHoi1 padoThI:

®opma 00y4yeHus: oyHast

Buabl yueOHbIX 3aHATHI

AyauTOpHBIE SaHiJlil"Hgl 3aun ®opma
aooparto TUABHUHT
HazBanue IpakTnyec paTop CamocTosi | TEKYIIETro
Bcero HbIe ep
pa3iesioB U TeM KHe TeJb KOHTPOJIS
Jleknun padoThl, aKTHB N
3aHATHSA, o Has 3HAHUUN
NPAaKTHKYM HOH
CeMUHAaPbI padora
bl dopme
1 2 3 4 5 6 7
Tema 1. O630p |18 4 4 9 [TpoBepka
(pyHKUMOHANBH BBIMIOJTHEHU
bIX s 3a7]aHUMH,
BO3MOKHOCTEH orpoc
COBPEMEHHOI0
MPOrpamMMHOI0
obecrneyeHus
18 4 4 9 IIpoBepka
Tema 2. Pa6ora ¢ POBEP
BBITIOJTHEHH
TEKCTOBBIM .
s 3aJaHUM,
perakTopom
onpoc
18 5 5 9 IIpoBepka
Tema 3. Pa6ora ¢ POBEP
BBITIOJTHEHH
TA0JTUYHBIM .
s 3aJaHUM,
pelakTopom
onpoc
Tema 4. 18 5 5 9 [TpoBepka
KommyHukanum BBITIOJTHEHH
M COBMeCTHAast s 3aJIlaHUM,
padora B ceTn onpoc
HNurepHer
Hroro 72 18 18 36
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5. COAEPKAHME JUCHAJNHBI (MOIYJIST)

Tema 1. O030p GyHKIHOHAJIBHBIX BO3MOKHOCTEl COBPEMEHHOr0 MPOrPaAMMHOIO
odecrneyeHus

O63opnakeranporpammMSOffice: Word, Excel, PowerPoint, Access, Project, Visio.

Tema 2. Pa6ora ¢ TekcToBbIM pegakropom MSWord/

Hlpudr. Hauepranme. Pasmep. Ller Tekcta. IloguepkuBanue. Bunomsmenenue.
Wurtepsan mpudra. [lpumeHenne rpanull ¥ 3aJIMBKU K TEKCTY.

Ao03zarn. BeipaBHuBanue. Otcryn cieBa/cripaBa. OTcTynm mepBOMl CTpoku. MHTepBan
nepea/mocie. Mexayctpounblii uHTepBail. [lonoxxenue Ha ctpanuie. CIucKH.

[Tonsitue ctuna. 3aronoBku. OObruHbIA. M3Menenue ctust. Co3zmaHue CBOETO CTHIIS.
Hywmeparus 3aroioBkos.

Coznanue Tabnuubl. O0benuHeHue, pazOueHue suyeek. JloOaBieHue, yqaleHHe CTPOK,
ctonbioB. ['panuns! u 3anmuBka. COpTUPOBKA TaOMUIBI. ABTONOAO0D, BEIPABHUBAHHUE LIMPUHBI
ctosionoB. [IpeoOpa3zoBanue TekcTa B TaOIUIlY M TaOJUIIBI B TEKCT. BBICTpOE BBIEICHUE STUCHKH,
cToJa01a, CTpoKkHy, Tabnauipsl. HanpaBnenue tekcra. BelpaBHUBaHME B sUeiiKe.

Bcraska pucynka. [1osotHo. @urypsl v HaaAIKUCH.

Hazpanue o6wekra. [lepekpecTHas ccbuika.

BcraBka HomepoB ctpanuil. Jlob6aBienue ornasnenus. [lapaMeTpbl cTpaHUIIBL.

[TpoBepka opdorpaduu 1 rpaMMaTUKH.

Tema 3. Pa6ora ¢ TabauuHbIM penakTopom MSEXcel.

[Tonsitre snekTpoHHol Tabmuiel. Kaura Excel. BBog nannaeix. @opmaTupoBaHue TUCTA
Excel.

Boeruncnenus B Excel. Beox hopmyot.

BcraBka nquarpaMmsl.

Tema 4. KoMmmyHukanuu u coBMecTHas padora B cetu MHTEepHeT

Onektponnass mouta. Google/Iuck.Google Jlokymentsr: JlokymenTbl, Tabmuisl,
[TpezenTtanuu. CoBmecTHast paboTa ¢ JOKyMEHTaMH.

6. TEMbI MIPAKTUYECKUX U CEMUHAPCKHUX 3AHSATUH

Cemunap 1

1). luarHocTupyOmuii KOHTPOJIb

3anxanue mo padore ¢ perakropom MS Word

|. BBeuTe 3arojoBoK JIt0OOT0 CTUXOTBOPEHUS U CAaMO CTUXOTBOpPEHHE (HE MEHee YeM U3 Tpex
cTpok). Crenaiite 5 KOMHI CTUXOTBOPEHHS.

1. Chopmupyiite nepByro KOMHIO B 2 pPaBHBIE KOJIOHKH.

2. Chopmupyiite BTOpYIO KOIUIO B IBE€ PaBHbBIE KOJOHKH C pa3JeIUTEIIEM.

3. ChopmupyiitTe TPEThIO KOMHUIO B JIBE€ paBHBIE KOJIOHKH € pa3JieNuTeNeM 1 ¢ uatepsaioM 0,3
CM MEXy KOJIOHKaMH.

4. CopmupyiiTe 4eTBEPTYIO KOIHUIO B JBE HEPABHbIE KOJIOHKH.

5. ChopmupyiiTe MATYIO KOMUIO B TPU PAaBHBIE KOJIOHKH.

Il. CocraBbTe criucok rpymnmnsl. Caenaiite 15 konui.

1. Odopmure kaxayro U3 Konui 1-5 B BUe MapKUPOBAHHBIX CIIMCKOB C Pa3IM4HOMN
MapKUPOBKOM.

2.0dopmure Kaxxayro U3 konuit 6-10 B BUie HyMEpOBaHHBIX CIIUCKOB C PA3IMYHBIMU CTHUIISIMU
HyMepaluu.
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3. Pas6eiiTe rpynimy Ha 3 MOArpyIIIbI 10 JTF0O0MY IpU3HAKY (YCIIEBA€MOCTh, TOCELIAEMOCTh
3aHATHH, o0mme uaTepeckl, u T.1.) Odhopmute kaxxayto u3 kornuid 11-10 B Buzge
JIBYXYPOBHEBBIX CIIUCKOB PE3HBIX CTUIIEH.

Cemunap 2
3aganune mo padore ¢ MS Excel.

CocTaBbTe BEIOMOCTb 3apIUIAThl COTPYAHUKOB pUpMBbI (He MeHee 15 yenoBek). Ha3zBanue
¢dupmbl opopmute ipu omoinu Word Art. Cron6uet Beromoctu o3ariaBbre « DOy, «rox
POXKICHUSY, «IOIIKHOCTBY, «OKIIAI», «IHBAPbY, «PEBPAIbY,... «I€Ka0Pb», «CPEIHAS 3a TOI».
3apruiaTy 3a KaXJIblid MecsIl paccuuTaiite mo hopmyse oKiIaa+IpeMusi, yCTAHOBUB IPEMHIO 3a
3UMHHE MecaIbl 5% OT oKilaja, 3a BeceHHue 7%, 3a netaue 2%, 3a ocennue 6%.

Cozpaiite eme oHy TaOIUILYy 7Sl CTATUCTUKU, TIOMECTUB B Hee (hOPMYJIbI JJISl pacueTa CpeIHEro
BO3pacTa COTPYAHUKOB (PUPMBI, CpeHEN 3apIliaThl 3a O, T0I0BOro GoHaa 3apaboTHOM
IJIaThl, MUHUMAJIbHON U MAaKCUMAJIbHOM 3apIUIaThI 3a TOJ.

VYkazanue: ucnons3yite pynkunn CYMM, CP3HAY, 'O/, CETOAHA, MUH,MAKC.

Cemunap 3

3aganue mo padore ¢ MS Power Point.

ITo 3ananHOM TeMe penoaaBaTeaeM COCTaBUTh IPE3EHTALMI0 HEe MeHee YyeM U3 50 crnaiiios.
O06s13aTeNbHO UCTIONB30BATh ABTO(MUTYPHI U aHUMAIIMOHHBIE 3 (HEKTHI.

IIpe3eHTanys KOmKHA COCTOATH U3 CIEAYIOIIMUX YacTe.

1) 3arnaBHbIN claiif], copepKaluii TeMy IPEe3CHTAINH.

2) Beenenue (3-7 cnaiiioB) - 000CHOBaHUE BaXKHOCTU M AKTYaJIbHOCTHU TEMBbI, KPaTKOE
coJiep>KaHue MPe3eHTaLINH.

3) OcHOBHas yacTb NPE3EHTALIH.

4) 3axmnrouenue (2- 3) crnaiifa - KpaTkoe 0000IIeHNe, aKIIEHTUPYIOllee BHUMaHNe Ha Hanboliee
WHTEPECHBIX MOMEHTAX.

[Tpu cozmaHnu npe3eHTai MaKCUMAalIbHO MCIIOIb30BaTh BCE JOCTYIHBIE MaTePUAIIbI
(BCTpOEHHYIO0 OMOIMOTEKY KIUIOB, rpadUKu, TuarpaMmbl U TaOIHIIbI, CO3/IaHHBIE B IPYTUX
NPUIIOKEHHSX, MaTepualsl u3 Internet).

Cemunap 4

7. 3aganus mo padore ¢ MS Windows.

1. Onpenenuts cBoiicTBa [IK (O0BeM mamsiTi, OBICTPOACICTBHE, THI MPOIIECCOPa, 00BEM
YKECTKOTO JTUCKA).

2. Co3nath Ha pabouyeM CToJIe MAIKY, TEKCTOBBIM JOKYMEHT, SIPJIbIK IPOrPaMMBI.

3. 3anyctuth [IpOBOJHUK U ONPEAETUTH COAEPKUMOE 3aJaHHON NMaNKKU, HAWTH 3aJaHHBIN (aii.
Haiitu ¢aiin, cogeprxaiiuii 3aJaHHOE CI0BO

6. [IpoBecTu KonupoBaHUE 3aJaHHOTO (ailyia U3 0JIHOM MaIKu B IPYTYIO.

7. Y nanuth Qaiia uiaM nanky ¥ BOCCTAaHOBUTH €TI0 U3 KOP3UHBI.

9. BeinmoaHuTh popmMaTupoBaHHE JUCKETHI (ITOJHOE UK OBICTPOE)

10. Co3naTb CUCTEMHYIO JUCKETY.

11. Haiitu HeoOXoquMblii pa3zen B CIPaBOYHOMN CHCTEME.

12. [IpoBecTn HACTPOUKH KIaBHATYPHI (S3BIK, CIOCOO MEPEKITIOUEHHS)

13. TIpoBecT HaCTPONUKH MBIIIN (CKOPOCTh MEepeMEeIlleH s, THTepBaJ JIJIs IBOMHOTO LIETYKa,
BUJ] Kypcopa, nuiei¢ Kypcopa u T.11.).

8. 3ajganue mo padore ¢ perakropom MS Word.

Benure 3aronoBok 11000r0 CTUXOTBOPEHHSI U CAMO CTUXOTBOPEHHE (HE MEHEe UYeM M3 Tpex
ctpod). Cnenaiite 20 KONMA CTUXOTBOPEHHUSI.

Otdopmarupyiite KaxI1yr0 KOMUIO CTUXOTBOPEHHS OT/ICIIbHO, BBITIOJIHSS CIEAYIOIINE YCIOBHUSI.
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Bce 3aronoBku HanmucaTh MONYKUPHBIM HIPUPTOM.

Pazmep mipudra 3aronoska Ha 4 nT OoJbIe pazMepa mpudTa OCHOBHOTO TEKCTA.

Jnst xonuii 1-10 ucons3oBaTh 00bIYHBIN mpUdT, 11t Komui 11-20 ucmonp3oBaTh KYpCHB.

Jlns xommit 1,5,9,13,17 ucnone3oBatrs TimesNewRoman, mais komuii 2,6,10,14,18 ucnoas3o0BaTh
Arial, ms xommit 3,7,11,15,19 ucnions3osats CourierNew, mis kornmii 4,8,12,16,20
ucroiib30Bath Tahoma.

st xonuu 1 ucmoab30BaTh pasmep mpudTa OCHOBHOTO TEKCTa 6 IIT, JUIsl KaXA0U CIASAYIOMIEH
KOIUH YBEJIUYUBAThH pazMep Ha | mrt.

Jlnst konuu 2 UCTIOB30BaTh MOAYEPKHYTHIN MPUPT, 1Sl KOMUHU 4 —3a4epKHYTHIN, 71 KOMUU 6 —
MPUTIOAHSTHIN, U1l KOMUK 8-yTOIJIEHHBIH, 17151 Konuu 10 — yrmoTHEHHBIH, Juist konuu 12 —
pa3peKeHHBIN, 1151 KoUK 16 — ¢ TeHbIO, 1)1 KONUU 18 - KOHTYp.

Jis xoruu 10 — rcnionb30BaTh 3¢ (HEKT «KpacHble MypaBbu», A konuu 12 — 3¢ dexr «uepHbie
MypaBbu», 1715 Konuu 14 — 3¢ dexT «meprianuey, s komuu 16 — addex «vurarommii pony,
st ko 18 — addext «neonoBas pexnamay, 1 konuu 20 — 3 dexT «deiiepBepk».

B xommusx 1,3,5,7,9,11,13,15,17,19 ucnonb3oBaTh mpudThl pa3HOTO I[BETA.

7. JIABOPATOPHBIE PABOTHBI, IPAKTUKYMBbI

Jlannslii Bug padboTel He pegycMoTper YII.

8. TEMATHUKA KYPCOBbBIX, KOHTPOJIbHBIX PABOT, PE®GEPATOB

Jannslit Bug paboTsl He ipeaycMoTper YII.

9. MEPEYEHBb BOIMPOCOB K 3AUYETY
1)IIepeunciinte OCHOBHBbIC (PYHKIIMOHAJIBHBIC BO3MOXKHOCTH M PELIAEMbIC 33Ja4ll MPOTrPaMMbl
MS Word.
2)[IepeuncinnuTe OCHOBHBbIC (YHKIIMOHAJIbHBIC BO3MOKHOCTH M PELIAEMbIC 33[a4ll MPOTrPaMMbl
MS Excel.
3)Ilepeuricianre OCHOBHBIC (YHKIMOHAIBHBIC BO3MOXKHOCTH W peElIacMbIe 3aJ1a4d MPOrPaMMBI
MS PowerPoint.
4)I1epeuricanre OCHOBHbIC (YHKIMOHAIBHBIC BO3MOKHOCTH W peEllIacMbIe 3aJ1a4d MPOrPaMMBI
MS Access.
5)ITepeuncnute OCHOBHBIC (DYHKIIMOHAIbHBIC BO3MOKHOCTH W pelIaeMble 3aJaudl MPOTrPaMMbI
MS Project.
6)ITepeuncinuTe OCHOBHBIC (YHKIIMOHAIBHBIC BO3MOXKHOCTH U pelllaeMble 3a/1a4d IPOrPaMMBI
MS Visio.
7)Ilepeuncnute OCHOBHBIC (YHKIIMOHAIBHBIC BO3MOXKHOCTH M PEIIaeMbIe 33Ja4ll JICKTPOHHOM
HOYTBHI.
8)Ilepeunciute OCHOBHBIC (DYHKIIMOHATBHBIC BO3MOKHOCTH U pernaeMbie 3aiaun Google Jluck.
9)IIepeuriciute OCHOBHbIC (YHKIIMOHANBHBIE BO3MOXKHOCTH M pemraemble 3amaun Google
JIOKyMEHTBI.
10)I1epeuncinure OCHOBHBIE (DYHKIMOHAIBHBIE BO3MOXXHOCTH M pemraemble 3amaun Google
Ta0aus!.
11)ITepeuncaure OCHOBHBIE (DYHKIMOHAIBHBIE BO3MOXXHOCTM M pemraemble 3amaun Google
[TpezenTanmm.
12)I1epeuncinure OCHOBHBIE (DYHKIIMOHAIBHBIE BO3MOKHOCTH M PEIIaeMbIe 33a4l COBMECTHOU
paboTHI C TOKYMEHTAMH.
13)Chopmynupyiite mpaBuiia paboThl U IPUMEPBI PELIAEMbIX 33134 C 3JIEKTPOHHOM MOYTOH.
14)Chopmynupyiite mpaBuiia pabOThl U IPUMEPHI perraeMbix 3aaa4 ¢ Google Jluck.
15)Chopmynupyiite mpaBuiia paboThl U IPUMEPHI perraeMbIx 3aaa4 ¢ Google JloKyMeHTHI.
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16)Chopmymupyiite npaBuia paboThl U IPUMEPHI pelaeMbix 3aaa4 ¢ Google Tabmuiibl.
17)Copmynupyiite mpaBuiia paboThl U IPUMEPBI penraeMbix 3a1a4 ¢ Google [pe3eHrarum.
18)Cdopmynupyiite npaBuia paboThl U IPUMEPHI PEIIAEMbIX 3a7ad IMPH COBMECTHOM paboTe ¢
JOKYMEHTaMH.

19)Chopmynupyiite mpaBuia HACTPOMKK cheayrommx sneMedToB MS  Word: Ilpudr.
Hauepranue. Pasmep. Ller Tekcra. IlomuepkuBanue. Bumomsmenenue. MuTtepBan mpudra.
[TpyMeHeHre TpaHull U 3aJIUBKH K TEKCTY.

20)ChopmynupyiiTe TpaBWiia HACTPOMKH clenyroummx ayemMeHtoB MS  Word:  A63ai.
BreipaBHuBanue. Otctyn cneBa/crpaBa. OtcTyn mepBod cTpokd. WMHTepBan mepen/mocie.
Mexnyctpounsblii untepBai. Ilonoxxenue Ha crpanune. CiucKH.

21)ChopmynupyiiTe mpaBuiIa HACTPOHKHU ciaeayromux snemeHToB MS Word: TTonstue cruis.
3aronoBku. OObryHbIN. M3MeHenue ctuis. Co3nanue cBoero ctuiist. Hymepaiius 3arojioBKOB.
22)ChopmynupyiiTe mnpaBuiaa HACTPOUMKH cieAyrommx s3aementoB MS Word: Cosganue
tabmuipl. O0beuHeHNe, pa3douenue sueek. /lodaBnenue, yaaaeHue CTpOK, CTOIOIOB. I'paHUIIbI
u 3anuBka. CoprTupoBka Tabmuubl. ABTONOAOOp, BBIPABHUBAHUE IIHUPUHBI CTOJOIIOB.
[TpeoOpa3zoBaHue TekcTa B TaOJIUIly U TaOJIMLBI B TEKCT. BpicTpoe Bble/eHNE slueiky, cTonona,
cTpoku, Tabmuisl. HanpaBnenue tekcra. BelpaBHUBaHME B 4eiKe.

23)ChopmynupyiiTe mpaBuiia HACTPONKH cieayronux 3jaemMenToB MS Word: BeraBka pucyHka.
[TonotHO. dUTYpHI U HAAIUCH.

24)ChopmynupyiiTe MpaBuiIa HACTPOUKU cienyromux sinemeHToB MS Word: Hazsanwue
oOnekTa. [lepekpecTHast cchliKa.

25)ChopmynupyiiTe npaBuia HACTPOHKHU cieayromux siemeHToB MS Word: BeraBka Homepos
ctpanull. Jlob6aBnenue ornasnenus. [lapaMeTpsl CTpaHUIIBI.

26)ChopmynupyiiTe mpaBuia HACTPOHKH cheayromux sinemeHToB MS Word: Ilposepka
opdorpaduu 1 rpaMMaTHKH.

27)[MousiTre 3nekTpoHHOM Tabnuiel. Kuura Excel. BBoj naHHBIX.

28)ChopmynupyiiTe mpaBuiia HACTPOUKHU cieayromux smeMmeHToB MS Excel: ®opmarupoBanue
mcra Excel.

29)ChopmynupyiiTe mpaBuia HACTPOWKH cienyrommx saeMeHToB MS Excel: Boruncnenus: B
Excel. BBog ¢popmyit.

30) Cdopmynupyiite mpaBunma  HACTpOWkM — ciedyrommx — dnmemeHtoB  MS  Excel:
Bcraska nuarpammel B Excel.

10. CAMOCTOSATEJBbHASA PABOTA OBYYAIOIIIUXCSA

Cooepoicanue, mpebosanus, YCio8usi U HOPAOOK OP2aAHUZAYUU CAMOCIOAMENbHOU
pabomul  obyuarowuxcsa ¢ yyemom @Qopmvl 00yYeHUs ONpedesitomcs 6 COOMBEeMCmeuU ¢
«llonooscenuem 06 opeanuzayuu camocmosamenbHol pabomol 00YUAIOWUXCIY, YMBEPHCOCHHBIM
Yuenvim cosemom Ynl'V (npomoxon Ne8/268 om 26.03.20192.).

®opma o0y4yeHus: oyHast

HazBanue pa3iesios u TeM Bua camocrosiTeILHOM Oo0nem dopma
padoTsl (npopabomka B yacax KOHTPOJIsA
yueonozo mamepuana, (nposepka

peuwienue 3aoau, pepepam, pewienusn
00KN1a0, KOHMPOILHAA 3aoau,
paboma, no02omoeka K coaue pehepama u
3auema, IK3ameHna u op.) op.)
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Tema 1. O630p npopabomka yuebHo20 Ompoc
(GyHKUMOHAIBbHBIX Mmamepuana
BO3MO’KHOCTEHl COBPEeMEHHOI0
NMPOrpaMMHOI0 o0ecredeHus
Tema 2. PaGoTa ¢ TeKCTOBBIM npopadomka yebrozo Hponepia
Mamepuana 8bINOIHEHUE BBITIOJTHEHUS
P€AaKTOpOM 3a0aHull 3a7aHMid, OIIPOC
npopabomka Y4ebHo20 [Tposepka
Mamepuana 8bINOIHEHUE BBITMIOJTHEHUS
Tema 3. PaGora ¢ TAOMMYHBIM | 550001 3a1aHuil, Opoc
peAaKTOpOM
Tema 4. Kovvynukamm u npopabomxka YuebH020 [IpoBepka
Mamepuana 8bINOIHEHUE BBITIOJTHEHUS
COBMeECTHAsi padoTa B CeTH | 5,5 00, 3ajanmit, ompoc

HNurepHer
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11. YYEBHO-METOJMYECKOE W HH®OPMAIMOHHOE OBECIEYEHHE

JUCHHTIIHHBI

a) CiHCOK peKoMeH/1yeMoi JIHTepaTypbl

OcHoBuasn:
|. MudopmatHka IS TyMaHWTapues . y4eOHHK M NPaKTHKYM JUId  aKaJEMH9eCKOro
Gaxanaspuara/ I.E.Kemposa [m ap]: mon  pemakumeidr [ E. Keaposoil. —
Mocksa :U3patensctBo  Opaiir, 2019. — 439 c. — (bakanasp.AxaneMuveckuif Kypc). —
ISBN 978-5-534-01031-2. — Teker : onextpounsit // DBC [Opaiit [calit]. —

URL: https://urait.ru/bcode/436461

2. laspusios, M. B. Undopmatrka u HEpOPMALHOHHBIE TEXHONOTHH @ Y4eOHHK M1 BY3OB /
M. B. l'aspunos, B. A. Kimumos. — 4-e u3a., mepepab. u jon. — Mocksa : M3jarenscrso
[Opaiit, 2018. — 383 c. — (Bsicuiee obpasopanne). — ISBN 978-5-534-06635-7. — Teker :
anexrponnkii // BC HOpaiit [caiit]. — URL: https://urait.ru/bcode/428879

JlonosHHTeALHAN:
1. Makmuua, B. M. TloarotoBka aokymenTtos cpeacrsamu MicrosoftiOffice 2013 : yueGuo-
metoauueckoe nocobue / B. M. INakimuna, E. M. IMakauna. — ExarepunOypr @ Ypaibekuil

(enepansusii ynusepcuter, 96C ACB, 2014, — 112 ¢. — ISBN 978-5-7996-1217-7. — Texer
: 97eKTpoHHBI // DnekTponHO-GuGiMoTeuHas chcrema IPR BOOKS : [cafit]. — URL:
http://www.iprbookshop.ru/68371 .html

2. Moxposa, H. B. Tekctossii nponeccop MicrosoftOfficeWord : npaxtikym / H. B. Mokposa.
— Capatos : Bysosckoe obpasosanue, 2018. — 46 c¢. — ISBN 978-5-4487-0306-5. — Texkcer :
3MEKTPOHHBIH // DnexrponHo-Gubnuoreunas cucrema IPR BOOKS : [cafit]. — U RL:
http://www.iprbookshop.ru/77154.html

YuebHo-MeTOAHYECKAN:

1.Kouaparsesa A. C. MeTogmyeckue peKOMEH/IAIHH 110 CAMOCTOATENLHOI paboTe CTy/IeHTOB H
MOATOTOBKE K MPAKTHYECKHM 3aHATHAM 110 Kypey «Mupopmatuka» / A. C. Konaparsesa; Yal'V,
OMUHBAT, - VYmesmosek :Yal'V, 2019. - 3ara. ¢ sxpana: HeonmyGnukoBaHHBIH pecypc. -
DJIeKTPOH. TEKCTOBbIE J1aH. - Teker : 3JICKTPOHHEIH.
http://lib.ulsu.ru/MegaPro/Download/MObject/ 7627

CornacoBaHo: p
'n. 6ubnuorexaps, OOI /  Illmakosa U.A.  / {;/[u/ T 1 do2t
7
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6) [lpogheccuonansnuie 6azvi OAHHBIX, UHGOPMAYUOHHO-CRPAGOUHBIE CUCMEMbL

1. Daexrponno-ondIHOTEYHbIE CHCTEMBI!

1.1. IPRbooks : 21ekTponHo-6nGanoTeunas cucrema : caiit / rpynna komnanuii Aji [l Ap
Memna. - Caparos, [2021]. — URL: http://www.iprbookshop.ru. — Pexum socryna: ans
3aperncTpUp. nosp3osareseii. - TekeT : 31eKTPOHHBII.

1.2. IOPAWUT: osnextponno-6ubamoreunas cucrema @ caiit / OO0 DiekrponHoe
winarenberso FOPAMT. — Mocksa, [2021]. - URL: https:/urait.ru. — Pexum aocryna: ans
3aperucTpup. no:b3osareieil. - TEKCT : 21eKTPOHHbIH.

1.3. KoHcyabTaHT CTyAeHTa: IeKTPOHHO-OMO/MOTeuHas cHcTema :  caiiT / 000
IMoaurexpecype. — Mocksa, [2021]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum
JOCTYNA: /715 3aperHCTPUP. MojIb3oBaTeiel. — TeKCT & 91eKTPOHHBIH.

1.4, Jlaub : onexrponHo-Gubauoteunas cuctema : caitt / OO0 DbC Jlanb., — CankT-
[lerepGypr, [2021]. — URL: https://e.lanbook.com. — Pexum joctyna: Ans 3aperucTpp.
nonb3oBareiei. — TekeT @ 21eKTPOHHBIH,

1.5. Znanium.com: »1eKTporHO-GubaHoTeuHas cuctema : caiit / Q00 3unanuym. - Mocksa,
[2021]. - URL: http://znanium.com . — Pexum A0CTyNa : JU18 3apEruCTpUp. noaszoBareneii. - Texer
! EKTPOHHBIH,

1.6. Pycckmuii #3bIK KaK HHOCTPAHHBIN: 2AEKTPOHHO-00pa3zoBate/lbHblil  pecype Ul
MHOCTpaHHBIX CTy/AeHToB : caiit / 000 Komnanus «Ai ITn Ap Meauay. — Caparos, [2021]. —
URL: https://ros-edu.ru. — Pexum jocTyna: Ui 3aperucTpup. noaboBatenci. — Texer
MICKTPOHHBIH,

2. KoucyasranrIlmoc [D:eKTpoHHbil pecype]: cnpaBouHas 1pasobas cHCTeMa. /000
«Koncyaprant [Tmoc» - Daexrpon. nan. - Mocksa : KoncyawrantlLiioc, [2021].

3. Basbl 1aHHBIX HEPHOANYECCKHX H3IaHHil:

3.1. baza jaHHbIX NEPHOMMYECKMX H3JAHMI : HMEKTPOHHBIE KypHaust / OO0 UBUC. -
Mocksa, [2021]. — URL: hitps:/dlib.eastview.com/browse/udb/12. — Pexum joctyna @ s
aBTOPH3. nosb3oBareneii. — Texker : MEeKTPOHHbII.

3.2. ¢LIBRARY.RU: muayunas siextponnas OuOGimoteka : caiit  / OOO Hayuuas
JnexTponnas Bubmoreka. — Mocksa, [2021]. — URL: http:/elibrary.ru. — Peskum goctyna : ang
aBTOPH3. NMoJb3oBartenei. — TeKCT : 2IeKTPOHHBIN

3.3. «Grebennikon» : anexrponnas oubnuorexa / UJ1 I'peGennnkos, — Mocksa, [2021]. —
URL: https://id2.action-media.ru/Personal/Products. — Pexum jmoctyna @ JUIS  aBTOPH3.
nosib3oBaresiei. — TeKeT ; 37eKTPOHHBIH.

4. Haunonaabuas »1eKTponHas Gubamorexa : d1ekTponnas Oubimoreka @ denepaibHas
rocyaapcTBerHas HHMOPMAIIHOHHAA CHCTeMa @ caiiT /  MHHHCTEPCTBO KyALTYPHI P® : PI'b. ~

Mocksa, [2021]. — URL: https:/u36.pd. — Pexum mocryna : s 1oaboBaTescii HayuHo#
OubIoTeKH. — TeKCT @ IEKTPOHHbIH,
5. SMART Imagebase i EBSCOhost s [mopran]. - URL:

https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
122f18¢552a76d8229047223a7d6dc9c&custid=s6895741. — Pexum goctyna : A1 aBTOPH3.
noas3opareseit. — M3obpakenue : 21EKTPOHHBIC,

6. Denepaabubie HHPOPMATHOHHO-00pA30BATEILHBIC IOPTAILI

6.1. EguHOe OKHO J0CTYNAa K oOpasoBaTebHbIM pecypcam : (enepansubii mopran /
yupeutens ®TAQY 10 LPT'OI i UT. — URL: http://window.edu.rw/ . — TeKCT : 2AeKTPOHHbBIH.

6.2. Poccuiickoe oGpasopanme : (esepatbubii nopran / yupemuren, ®FAOY JINO
[IPT'OIT u UT. — URL: hutp://www.edu.ru. — TekeT : 2/1eKTPOHHbIH.

7. Obpazosareasnbie pecypebt Yal'V:

7.1. Dnexrponnas OuGmmoreka Yal'V : momyas ABUC Mera-[IPO / 000 «Jlara
Dkenpece». — URL: http:/lib.ulsu.ru/MegaPro/Web. — Pexum joctyna @ aas noJjb3oBaresieit
HayuHO#H OubIHoTeKH. — TeKCT : 2IEKTPOHHbIH.

Cornacosaso:
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12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIUIIJINHbI:

Aynutopun i NPOBEACHUS JIEKUUH, CEMHHAPCKUX 3aHSITUM, JUISl BBIIOJIHEHUS
71a00paTOPHBIX pabOT U MPAKTUKYMOB, JIJIsl TPOBEACHUS TEKYILETO KOHTPOJIS U MPOMEKYTOUHOU
aTTeCTalluy, TPYIIOBBIX M UHAMBHIYyaTbHBIX KOHCYJIbTAIUH.

AynuTOpUN YKOMILJIEKTOBaHbl CHEIUAIU3UPOBAHHONW MeOelblo, Y4eOHOM JIOCKOM.
AymuTtopun s MPOBEACHUS JIEKIUH 000pYyJOBaHBI MYJIbTHMEAHMHBIM OOOPYAOBAaHUEM IS
npenocrabieHuss uHpopmanuu Oosblioi ayautopuu. IlomemieHus i caMOCTOSATEIbHON
pabOThl  OCHAILlEHbl KOMIIBIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO IOAKIIOYEHUS K CETU
«utepHeT» M obecredeHneM JAO0CTyNna K 3JIEKTPOHHON HH(PpOMAIMOHHO-00pa30BaTeIbHON
cpene, OSIEKTPOHHO-OmMOmmoreuHoit cucreme.llepedensr 00OpyaOBaHMS, HCHONIB3YEMOTO B
yueOHOM Ipoliecce, YKa3bIBaeTCs B COOTBETCTBUU CO CBEACHUSIMH O MaT€pUAIbHO-TEXHUYECKOM
00eCIeYeHN! U OCHAIIEHHOCTH 00pa30BaTEeIbHOIO MPOIIecca, pa3MEeIIeHHBIMU Ha O(DUIHAIIEHOM
caite Ynl'Y B paznene «CBeneHus 00 00pa3oBaTEIbHON OPTaHU3aIIAN».

13. CIIEIJMAJIBHBIE YCJIOBUSA JJISA OBYYAIOIIUXCS C
OI'PAHUYEHHBIMHA BO3MOXKXHOCTSMMU 310POBbs
B cmygae HeoOXommMmocTH, OOYYalOIIMMCS W3 4YWCIA JIMI C OTPaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3710pOBbsI (I10 3asBJICHHUIO OOYYalOLIErocsi) MOTYT IpelaraTbCsi OJHU U3
CIICAYIOIIMX BApUAaHTOB BOCHpUATHA HWHPOpMALMKM C y4ETOM HUX HHAWBUIYaITbHBIX
NCUXO(PHU3MUECKUX 0COOEHHOCTEH:

— JJIS JIUIL ¢ HapyIICHUSIMU 3pEHUS: B IIEYaTHOH hopMe yBearmueHHBIM mpudTOoM; B hopme
3NIEKTPOHHOTO JIOKyMEHTa; B ¢opMme ayauodaitna (mepeBoj y4eOHBIX MAaTEepUAIOB B
aynnodopmar); B medyatHOH (opme Ha s3bike bpailns; MHIUBHIyalbHbIE KOHCYJIBTALUH C
NpUBJICUYCHUEM TH(IOCYPIOTIEPEBOAUNKA; HHIUBUAYAIbHBIC 3aaHUs U KOHCYJIbTALINH;

— JUIA JIMI C HapymIeHWsSMH Ciyxa: B Ie4aTHOH ¢Qopme; B QopMme 3IIEKTPOHHOTO
JOKYMCHTA, BUACOMATCpHaJbI C CY6TI/ITpaMI/I; HHIWBHUAYAJIbHBIC KOHCYJIbTaAllUN C IPUBJICUCHUCM
CYpIONEepEeBOIUNKA; HHANBUAYAIbHbIC 3a1aHUS U KOHCYIIbTAIINY;

— JId JIMI C HAapYWICHUAMH OIIOPHO-ABUIATCIIBHOIO arimapara: B neyaTHOMN q)opMe; B
dopMe HSIEKTPOHHOrO JOKyMeHTa; B ¢opme ayauodaiina; HHIUBUAyalbHbIE 3aJaHUs U
KOHCYJIbTallhH.

PazpaboTunk Cr. npenonaBatens _KonmapateeBa A.L.

MOIIHACH JIOJDKHOCTH DdUO
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JUCT UBMEHEHUMHA
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1017 (0)
3aBeayIouero IMoanucey JlaTa
Ne Conep:xaHue U3MeHEeHUS] WM CChLIKA Ha Kadenpoi
n/n npuJjiaraeMblid TEKCT U3MEHEHU s au3aiiHa u
HCKYCCTBa
HHTepbepa
1 Bnecenue n3MeHeHU! B 1111
a) Criucok peKOMEHlyeMOMt JIUTepaTyphl;
B IIpodeccuonanpupie  0a3bl  J@HHBIX
I/II-)I(l)OpMéIl)I_Ig)OHHO-CHpaBO‘lHBIe CI/ICTCMBI: Cemndorosa 47 >
[0.B. A7 | 20.05. 2022
AJIEKTPOHHO-OMOIMOTeuHble  cuctembl  [1.11/9
«Y4eOHO-MeToauueckoe M HH(POpMaALMOHHOE
oOecrnieueHue JVICTIATUTHHBI/ TIPAK THKH c
oopMIIeHHEM OTAEIBHOIO MPUIIOKEHUS 2.
2 BHecenue u3meHeHui B 1111
a) CIMCOK peKOMEHAYEMON JTUTEPATYPhI;
B) IIpodeccronanmbHpie  0a3pl  JaHHBIX, Cemudpoosa |
UH(POPMALIMOHHO-CITPABOYHBIC CHCTEMBI, #
10.B. Ao —— 12.05.2023
AJIEKTPOHHO-OMOIMOTeuHble  cuctembl  [1.11/9 L4
«Y4eOHo-MeToauueckoe M HH(POpMaALMOHHOE
oOecrnieueHue JVICTIATUTHHBI/ TIPAK THKH c
o(opMIIeHHEM OTAEIBHOIO MPUIIOKEHUS 2.
3 Buecenne n3MeHEHM B I1.11.
a) CIMCcOK peKOMEeHAYEMON JTUTEPaTyphl;
B) Ilpodeccuonanbuble  Ga3pl  JaHHBIX,
MH(}OpPMaLlMOHHO-CIIPaBOYHbIE CUCTEMBI, Cenudonona 4. 13.05.2024
3NIEKTPOHHO-OMOMoTeunple  cucremsl [1.11/9 10.B. (63 T

«Y4yebHO-MeToauYeCKoe U HMH(POPMAIMOHHOE
obecrieueHue JUCLUTUTMHBI/ TIPAKTHKI c
0(OPMIIEHHEM OTJIEIHHOT'O IPHUIIOKEHNUS 2.
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11. YYEBHO-METOJAHYECKOE H HWH®OPMAIIHOHHOE OBECIIEYEHHE
JACHHUTLIMHBI

a) CniHCcOK peKkomMeH/1yeMol JIHTepaTypbl

OcuoBnas:
|. Wndopmatuka [is TyMaHWTapues: yYeOHHK M [PaKTHKYM JUIi dKaICMHYECKOro
Gakanaspuata/ [.E.Kemposa [u  ap]: mom  pemakumedi I E. Kenposoii. —
Mocksa :M3parenscteo  [Opaitr, 2019. — 439 ¢. — (Bakanasp.AkanemMuveckuii Kype). —
ISBN 978-5-534-01031-2. — Teker : onexrponnsti // D9BC IOpaiit [caiit] —
URL: https://urait.ru/bcode/436461
2. lapunos, M. B. Mudopmarika 1 HHPOPMALHOHHbIE TEXHONOIHH : y4eOHHK /uis BY30B /
M. B. l'aprnos, B. A. Kimumos. — 4-e u3a., mepepab. m jaon. — Mocksa : M3narenserso
IOpaiit, 2018. — 383 ¢. — (Bsicuiee obpazosanne). — ISBN 978-5-534-06635-7. — Teker :
snextponnsi / IBC KOpaiit [caiit]. — URL: https://urait.ru/beode/428879

Jonosuureabuan:
1. Maxmna, B. M. [logrotoBka moxymenToB cpeacrsamu MicrosoftOffice 2013 : yuebuo-
Metoauueckoe nocobue / B. M. Tlakmmna, E. M. IMakmua. — ExarepunGypr @ Ypaibckuii

(enepanbubii yuusepeuter, 95C ACB, 2014, — 112 ¢. — ISBN 978-5-7996-1217-7. — Texer
: 2MeKTpoHHB // nexkTponHo-GubGMoTeunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/68371 .html

2. Mokpoga, H. B. Tekcrossiii npoueccop MicrosoftOfficeWord : npakrukym / H. B. Mokposa.
— Caparos : Bysosckoe obpazosanue. 2018. — 46 ¢. — ISBN 978-5-4487-0306-5. — Texer :
JNeKTpoHHBL // DnextponHo-6Gubimoreunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/77154.html

Yuebno-MeToaHYecKan:

1.Konaparsesa A. C. MeTouyeckne peKOMEH/IAIHH 110 CAMOCTOATENLHOM paboTe CTY/ICHTOB U
TNOJIrOTOBKE K IPAKTHYECKHM 3aHATHSM 10 Kypey «Mudopmarakay / A. C. Konaparsesa; Yal'V,
OMUBAT. - VYaessosek :Yal'V, 2019. - 3arn. ¢ 3kpana: HeonyGmeonannmﬁ pecype.

DNCKTPOH. TEKCTOBbIE JiaH. - Teker - 3ncmponnuii
http:/lib.ulsu.ru/MegaPro/Download/MObject/7627
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6) lpogheccuonanvroie 6azvl OQHHBIX, UHGOPMAYUOHHO-CRPAGOUHBIE CUCMEMbL

1. DaexTponno-ondIHOTEYHbIC CHCTEMBI:

1.1. IPRbooks : 21eKTpoHH0-0nGaHoTeyHas cuctema : caiit / rpynna komnauuit A [Tn Ap
Memna, - Caparos, [2021]. — URL: http://www.iprbookshop.ru. — Pexum aocryna: s
3aperncTpUp. nosb3osareseii. - TekeT : 31eKTPOHHBIH.

1.2. IOPAUT: anextponno-6ubimoreynas cucrema @ caifit / OO0 DiexrpoHHoe
winateaberso OPAMT. — Mockea, [2021]. - URL: htps://urait.ru. — Pexxum noctyna: amns
3aperucTpup. no:ab3opareei. - TEKCT @ 21eKTPOHHBI.

1.3. KOHCyIbTant CTyAeHTa: 31eKTPOHHO-OnOnMoTeunas cucrema @ caiit / 000
Moaurexpecype. — Mocksa, [2021]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum
JOCTYNA: 715 3aPErHCTPUP. Nob30Bateeil. — TeKeT : 21eKTPOHHBII.

1.4. Jlaus : anextponHo-GubanoTeunas cucrema @ caitt / 000 IbC Jlanb. — Cankr-
[MerepGypr, [2021]. — URL: https://e.lanbook.com. — Pexum joctyna: Ans 3aperucTpp.
nonb3oBare/ei. — TekeT @ 21eKTPOHHbBIH,

1.5. Znanium.com: eKTponHO-OuGanoTeunas cucrema : caiit / OO0 3nanuym. - Mocksa,
[2021]. - URL: http:/znanium.com . — Pexum 10CTyna : 715 3aperucTpup. nosnbzosareneit. - Texer
! IEKTPOHHBIN,

1.6. Pycckmif #3bIK Kak WHOCTPAHHBIA: 37EKTPOHHO-08pa3oBaTelbHbli pecype Ui
MHOCTpaHHBIX cTyAeHToB : caitt / 000 Komnaunus «Aii Iln Ap Meamay. — Caparos, [2021]. -
URL: https://ros-edu.ru. — Pexum J0cTyna: JUis 3aperucTpup. Mofib3oBare/eH. — Teker
ICKTPOHHBII.

2. KoncyasrantIlmoe [D:eKTpoHHBIH pecype]: crnpaBouHas 1paBoBas cucrema. /000
«Koncyaprant [Tmocy - Dnekrpon. nan. - Mocksa : KoncyawrantlLuioc. [2021].

3. baibl 1aHHBIX IEPHOANYECKHX H3IaHIiT:

3.1. basa jaHHBIX NEPHOJMYECKHX M3JAHMI : MEKTPOHHbIE X)ypHaas / 000 UBUC. -
Mocksa, [2021]. — URL: hitps:/dlib.eastview.com/browse/udb/12. — Pexum joctyna @ s
aBTOPH3. nosb3oBareeit. — Texker : MEeKTPOHHbIN.

3.2. ¢LIBRARY.RU: muayunas snextpounas OuOimoreka : caiit / OOO Hayuuas
JnexTpontas Bubnmoreka. — Mocksa, [2021]. — URL: http:/elibrary.ru. — Peskum joctyna : ans
aBTOPH3. Nosb3oBatesied. — TeKCT : 21eKTPOHHBIH

3.3. «Grebennikony : anexrponnas ouénuorexa / MJ1 I'peGennnkos, — Mockea, [2021]. —
URL: https://id2.action-media.ru/Personal/Products. — Pexum joctyna @ JUIS  aBTOPM3.
noab3oBareieit. — TeKCeT : 21eKTPOHHBII.

4. Haumonaapuas »1eKTponHas Gubamorexa : d1ekTponnas Gubimoreka : derepaibHas
rocyjapcTBeHHas uHGOPMAMOHHAA CHCTema : caiiT /' MHHHCTEPCTBO KYILTYpHI P® : PI'b. -

Mocksa, [2021]. — URL: https:/u36.pd. — Pexum goctyna @ 118 noabsosareeii HayuHOMH
OMOIMOTEKH. — TEKCT @ HJICKTPOHHbIH,
5. SMART Imagebase i EBSCOhost : [mopran]. — URL:

https://ebsco.smartimagebase.com/? TOKEN=EBSCO-
1a2f18¢552a76d8229047223a7d6dc9c&custid=s6895741. — Pexkmm goctyna @ 478 aBTOPH3.
noas3opareseil. — M3obpakeHue : JIeKTPOHHBIE.

6. Dexepaababie HHGOPMANHOHHO-00PATOBATEILHBIE IOPTAIbI:

6.1. Eaunoe OKHO jocTyna K oGpazoBarelbHbIM pecypcam : (exepansubif nopran /
yupeautens ®IAOY IO LPIOIT u UT. — URL: http://window.edu.rw/ . — TeKCT : 21eKTPOHHBII.

6.2. Poccuiickoe oGpazopanme : (eseparbhbii nopran / yupeaurens ®FAOY JINO
[IPTOIT 1 UT. — URL: hup://www.edu.ru. — TekeT : 2/1eKTPOHHBbIH.

7. Obpaszosareasubie pecypebt Yal'V:

7.1. Dnexrponnas Oubmmorexka Yal'V @ moayas ABHC Mera-I1IPO / 000 «/lara
Oxenpecey. — URL: http:/lib.ulsu.ru/MegaPro/Web. — Pexuwm jgoctyna @ aas nosb3oparesei
HayuHOMH OUBIHOTEKH. — TEKCT © 2IEKTPOHHBIH,

CornacoBaso:
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11. YYEBHO-METOJAUYECKOE U HWH®OPMALIHWOHHOE OBECIIEYEHHUE
JUCHUIIIUHBI
a) CniucoK peKoMeH/1yeMoil JTuTepaTypsbl

OcHoBHas:
1. Cabnumua, r. B. Mudopmatuka : yueGuoe nocobue / r. B. Cabnuna, JI. C. Xynsaxkos. — Hosocubupck : HI'TY,
2022. — 86 c. — ISBN 978-5-7782-4614-0. — TekcT : 37eKTpoHHBIN // JlaHB : 3JIEKTPOHHO-OMOIHOTEUHAS

cuctema. — URL: https://e.lanbook.com/book/306272
2. I'aBpunoB M. B. Uudopmatnka n nHQOpMaIMOHHBIE TeXHOJOTHH : yueOHuK / M. B. I'aBpuios, B. A.
Kimumos. - 6-¢ usn. ; mep. u gom. - Mockga : FOpaiit, 2024. - 319 c. - (Bsiciiee obpa3osanue). - URL:

https://urait.ru/bcode/558000 . - Pexum moctyma: DneKTpoHHO-OMOIMOTeuHass cuctema IOpaiit, s
aBTOpU3. Mojb30Bareieii. - ISBN 978-5-534-20354-7.
JdomostauTebHas:

1. Myssikansuas uadopmaruka / E. H. Baxykosa, U. B. Top6ynosa, M. C. 3anmusanusiii, C. B. Un6upés. — Cankr-
IetepOypr : Ilmanera my3sikn, 2023. — 208 c¢. — ISBN 978-5-507-46971-0. — TexkcT : snekTpoHHsIi // JlaHb :
3NEeKTPOHHO-Oubnoreunas cucrema. — URL: https://e.lanbook.com/book/345305

2. Jlorynoga, O. C. Uadopmaruka. Kypc nexmwmii : yuebnuk / O. C. JloryHoBa. — 2-¢ W31, HCTIP. U AOIL.
— Cankrt-IletepOypr : Jlanb, 2022. — 148 ¢. — ISBN 978-5-8114-3266-0. — TekcT : 31eKTpOHHBIH //
Jlanb : anekTpoHHO-OMOIMOTeuHast cuctema. — URL: https://e.lanbook.com/book/213206

YueOHo-MeTOAMYECKAS:

1. Kougpatsena A. C. MeTtoauueckue peKOMEHIAINY 110 CAMOCTOSTENLHOM paboTe CTYAECHTOB U MOATOTOBKE K
MPaKTUIECKUM 3aHATHAM 10 Kypcy «Hpopmatuka» / A. C. Kornpartsesa ; Ynl'Y, DMUHNAT. - 2019. - 3arm. ¢
9Kpana. - HeomyOmkoBaHHEIA pecypc. - DIMeKTpoH. TeKcToBbie naH. (1 ¢aiin : 1,40 MB). - Pexxum noctyma: 95C
Yal'V. - Teker : anextponnsiit. URL: https:/lib.ulsu.ru/MegaPro/Download/MObject/7627

/ Carnacoeano: Wy, —
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6) [porpamsuoe ofecnecie

CIIC Koneyaprant ILioc

Cucrema « ArTunaariar.BY3n

Microsoft OfficeStd 2016 RUS win « Mo Odme Crapsaprisiiy

OC Microsoft Windows

Anrusupye Dr.Web Enterprise Security Suite

8) Hpodeccnonaabunie Gael JaHNBIX, HHPOPMALHOHHO-CIHIPABOMIEIC CHCTCMBI

1. AR TPOHHO-ONGIHOTCHHBIC CHOTCMBI

1.1 [ndponoii ofpasenareanniil pecype IPRsmart @ naexrpomio-Gubanoreynas cuerena :
cadr £ OO0 Komnarns «Adi T Ap Meanan, - Caparos, [2023 ], — URL: hip://www.iprbookshop.ru.
— PemnM J0CTY IR U1 38PCrHETPHP. HOB30BE1CICH, < TCRCT & 2 ek posKbIi.

1.2. Obpatosarensuas naardopma FOPANT : ofpazonaremsunii pecype. amektpomnnas
onbnnorexa : cafir / 000 Daexrponnoe winareaserso «IOPAHT». — Mocksa, [2023). - URL:
https:/furait.ru. = Pemus 20CTyna: s 3aperneTpap. nonssosareacii. - Texer @ aaekrponnstii.

1.3, Basa aannmx «aekrpowag Onbanorera rexuudeckoro BY3a (DBC «Koneyanranry
CTYACHTAR ) | WICKTpOoHHO-OnGinoTennan cnerema o cailt / OO0 «llomarexpecyper, — Mocksa,
[2023]. - URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Peixiy noctyna: g japerncTphp.
HOAL30BATCACH, — TCKCT © MCKIPOHHBIIL,

1.4, KoncymwranT ppaya, DmexTponnat meanmmickar SnGninorexa : 6a3a maannix @ cair /
000  «Boicimas Ko/ OpIasusaiel 1 Yupaienis  3apasooxpancnnesm-Koaiuieken sii
MeJMIHHCKHI KoHcanTuury. — Mocksa, [2023]. - URL: hups//www.rosmedlib.ru. — Pewusm
JIOCTY IR U181 3AperncTpup. noas3opareieh, — Teker @ wektponbii.

1.5. boaswas MeanuiHekas OHOAIOTERA | INCKTPOHHO-OROEMOTEe HAS cHeTeMa : cailr / 000
«bykany, — Tomek, [2023). — URL: htps:/www.books-up.rwrw/library/ . — Pescum jloctynad jum
FAPErHCTPEP, HONLIOBATCACH. — TeKCT © AMCKTPOHHBIL

1.6. IBC Jlann : amextpormio-oudnnoresian cuerema : cair / Q00 IBC «llamy. - Canxr-
MMerepdypr. [2023]. - URL:  hupsi//edanbook.com. — Pemum a0cTyna: JUts 3aperucrpup.
nonpsoparench. ~ Texer @ snekrponsnil.

17. 9BC Znanium.com : wmexrpouno-Oudanoreutan ciuerema @ caidt / 000 «Buannymy, -
Mocxsa. [2023]. - URL:; hitp2/znanium.com . — Peauy 20CTYIA | Ui 3aPETHCTPHP, [OL30BATC/ICH,
- Texer | anesTponnsii.

2. KoncyaprantThtoe [Duekrpondbii peeype]: enpasounas pasosas eucresa, / Q00
«Koneynsrant [Lnoce» - Daexrpon., aan, - Mocksa ; KoneyavtanrTlnoe, [2023].

3, Basnt IaniniX HepHOAMMECKuN wsamii:

3.1, ¢LIBRARY.RU: payumas onexrponnaz Gubanorexa : caiit / O00 «Hayunas
Inexrponnas bubimotexan. — Mockea, [2023]. - URL: http://elibrary.ru. ~ Pexnm nocryna @ win
asTopr?, nosisdosatencii. - Texker ! anexTponHbIi

3.2, Dnexrponnas oudumorvexa «Maygarensekoro momn «l'pebenmikony (Cirebinnikon) :
anexTponnas dubanorexa / 000 U « pebennukonn. — Mocksa, [2023], — URL: https:/id2.aclion-
media.ru/Personal/Products. — Pewm  floetyna | s antopus, noawdosatenedl, — Teker
VICKTPOHITLI,

4, Qegepansuan  rocyaapersennas  undopvannonnan  cncrema  «Hammomaasnas
WICKTPOIHAs SHdAHoTeRay | viekrponnas Gubarorexa : caitr / OIBY PI'b. - Mockea, [2023], -
URL: https://u36.ph. — Pewunm jgoctyna @ uig noassosareseit nayunoit onGanoresy. — Texer :
ANCKTPOHHKIA,
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6. nexrpounan Gud.moresman cucrema Yal'y @ voayis «ektponnay Ordanorekan
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Mocksa, [2024]. - URL: http://znanium.com . — Peum 10CTYNa : U8 3aperucTpHp. N0/b30BaTeNCH,
- TekeT : MMeKTPOHHBIH,
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